CALENDAR COMMITTEE FINAL REPORT FY2025

COMMITTEE MEMBERS
· Chair: Charlotte Tritch, Business, Faculty, Voting, 2025
· Shaobo Li, Business, Faculty, Voting, 2026
· Jeff Holliday, Linguistics, CLAS, Faculty, Voting, 2027
· Courtney Summers, Speech-Language-Hearing, Faculty, Voting, 2027
· Kelly Bellmyer, Linguistics, CLAS, Staff, Voting, 2025
· Lauren Bias, Office of Graduate Studies, Staff, Voting, 2027
· Lillian Collins, Student, Voting, 2025
· Olakunle Akinniyi, Student, Voting, 2025
· Stacha Cae Leslie, Graduate Student, Voting, 2025
· Casey Wallace, University Registrar, Ex-officio, Voting, 
· Lynne Vanahill, Director of ISS, Ex-officio, Non-voting

MEETING DATES
· Full committee met via Zoom on 10/8/24, 11/12/24, 3/27/25, 4/10/25 
· Voting on calendar exceptions done via email

FY2025 STANDING CHARGES

1. CHARGE: Monitor compliance with University Senate Rules and Regulations 1.3.2 concerning final examinations, including: (a) ensuring that adequate arrangements are made each semester to inform students and faculty through the Schedule of Classes about the regulations governing final examinations, and the appropriate procedures to be followed if questions arise about the application of the regulations; (b) informing the teaching faculty and GTAs, via an e-mail from the chair, one week before the beginning of each semester (in August and January) of these regulations and their rationale; and (c) considering requests for exceptions, as provided in the regulations. Report actions taken on these matters to SenEx. (ongoing)

ACTION: An email notice was sent to all faculty and GTA’s on August 15, 2024 and January 14, 2025 reminding them of final exam rules, Religious Observances, guidance for Study Week and accommodations for students that serve in the military. Governance monitored email and responded to clarifying questions from instructors. 



2. CHARGE: Monitor compliance with University Senate Rules and Regulations 1.4.2 concerning the scheduling of examinations outside of regular class hours. Following the committee’s established procedures, approve or deny applications for tests other than final examinations to be held at times other than regular class hours. Report actions taken on these matters to SenEx.

ACTION: The Committee reviewed and acted on 3 requests for exceptions or special exams:
· Approved exception to Stop Day and Final Exam Period for: student athletes competing or traveling to competition during stop day and finals week (Fall 2024 and Spring 2025) due to past precedence
· Approved Special Exam Request for all sections of ACCT 321 for Spring 2025. 
· Approved Special Exam Request for all sections of BUS 150 for Spring 2025. 

The chair reviewed and acted on 3 requests:

· Denied request for EPSY 911: Request to allow students to continue field placements through May 30 due to previous interruptions. This did not need a vote because classes cannot go past the stated calendar date. The Registrar’s office advised that “I” would be an appropriate option for the students that voluntarily opted for the route to extend the course with additional field experience.  
· Redirected 3 requests from students to adjust final exam schedules, as that is not the role of the calendar committee. 
· Clarified final exam policy for a COMS 130 faculty member

FY2025 SPECIFIC CHARGES

1. CHARGE: Explore options for moderating student workload during the final week of courses caused by the accumulation of major unit exams and projects, as well as other university deadlines and obligations (e.g., student housing, graduation, teaching) (see FY2023 and FY2024 final reports). 

ACTION: The intent of the committee was to spend more time on this charge, but the more urgent items below took precedence (see “Additional” section below). However, we did have 2 discussions about the policy and the feedback is summarized below. 
· If a “take home” exam or an online exam is given in a class with a regular meeting time, it may not be due prior to the end of the regularly scheduled final exam period for the class. If a proctored or online exam is given for an online course, the due date shall be noted in the course syllabus.  The word “period” can create confusion as it’s not very clear and could be interpreted differently.  What does the timeframe of “period” relate to?  Can this be clarified to be more specific?  
· Projects, performances, papers, and other coursework may be due during finals week only in lieu of a final exam. The due date isn’t very clear for this  
· What is the due date if an online exam is proctored?  
· People often aren’t intentionally trying to violate the policy, but they’re not sure what they can and cannot do. 
· A glossary of terms at the beginning may be helpful. 
· What are the standard classes and the exceptions? What are the expectations of modules? What are the expectations of online classes?  
· It may be helpful to separate things out rather than meld together as the policy is currently doing. It seems that continually adjusting the policy can create more confusion.  
· What is the intent of the policy?  Part of the intent is to create some protection over having too much due in the last couple weeks. However, the policy can create confusion regarding projects, papers, and section + final exams.  
· Should the policy be broken down into various sections that address things separately such as standard exams, online classes, and other subsets of final exams? 
· The University of Colorado has some good suggestions on final exam policies.  

ADDITIONAL 
Two important items that were not listed here that involved the calendar committee were the review of changes to the 
1) Fall 2025 calendar – the Calendar Committee was asked for feedback from the University Registrar on a proposal to move up the Fall 2025 calendar (moved from 8/25/25 to 8/18/25) which resulted in additional adjustments for Fall Break, finals, etc. 
2) OUR calendar policy - the Calendar Committee assisted Casey Wallace, University Registrar, reviewed the OUR Academic Calendar Policy, gave insights and feedback. The purpose of the Academic Calendar Policy is to help with consistency and to follow institutional, Kansas Board of Regents, Higher Learning Commission, and federal requirements (including federal financial aid regulations).  The Academic Calendar Policy includes information about:  
· The standard academic calendar 
· The traditional semester calendar regulations (including summer semester, intersessions, and modules) 
· Professional Education Program – Subscription Based Calendar Regulations  
· Exceptions  
